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Reports

@ Investment Detail™ Report (IDR)
The Investment Detail Report is a one-page summary
of an investment. It contains a wealth of holdings
and performance information. You can generate this
report from the Research, Clients & Portfolios, or
Hypothetical modules.

To generate the IDR from the Research module:
1 Click a row number next to an investment to select it.
2 From the Reports menu, click Investment Detail (PDF).

To generate the IDR from the Clients & Portfolios
Module:

1 Go to the Portfolio Manager view to see the portfolio’s
holdings.

2 Click a row number next to an investment to select it.

3 From the Reports menu, click Security Reports >
Investment Detail (PDF).

o

To generate the IDR from the Sales/Hypotheticals
module:

1 In step 7 of the hypothetical wizard, be sure the box is
checked next to Investment Details.

2 Click Generate Report. The IDR is appended after all
other reports in the hypothetical illustration package.

@ Fund vs. Fund Report
This Research Module report allows you to compare
two mutual funds side-by-side.

To generate a Fund vs. Fund Report:

1 In the Research Module, use Find by Name/Ticker or
Search by Criteria to find two funds.

2 Click the row number for the first item, hold down
the CTRL key, then click the row number for the second
item.

3 From the Reports menu, click Fund vs. Fund (PDF).
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Reports

® Portfolio Snapshot™ Report To generate a Portfolio Comparison Report:
The Portfolio Snapshot report shows you holdings 1 In the Clients & Portfolios Module, double-click a client
information and performance statistics for a portfolio. name.
2 From the Reports menu, click Portfolio Reports >
To generate a Portfolio Snapshot Report: Portfolio Comparison Report.
1 In the Clients & Portfolios Module, double-click a 3 In the Comparison Report Setup dialog box, click the
client name, then select the portfolio you want to see name of a portfolio, then click Add.
in the report. 4 Use the Find field at the top of the dialog box to find a
2 From the Reports menu, click Portfolio Reports > portfolio from another client, if necessary.
Portfolio Snapshot (PDF). 5 Click the second portfolio to include, then click Add
again.
@ Portfolio Comparison Report 6 Click OK.
The Portfolio Comparison report allows you to compare
any two portfolios from any two clients. For instance,
you can compare a client’s existing portfolio with
that of a model portfolio you have already created for
another client.
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Virtual Training Center

This Quick Start Guide is intended to get you up
and running, but there is plenty more to do in
Advisor Workstation Enterprise Edition. The Virtual
Training Center is a comprehensive resource for
all of your training needs and is available from the
left-hand navigation panel in Workstation.

To open the Virtual Training Center:

1 Expand the Virtual Training Center folder in the left
navigation panel

2 Click one of the available options.

@ Video Center
Watch recorded videos on specific topics from all of
the modules available to you in Advisor Workstation
Enterprise Edition.

®

Live Web Sessions
Register for a one-hour Web class on a particular
module in Advisor Workstation Enterprise Edition.

Advanced Topics

These Flash videos lead you through advanced
Workstation concepts. Learn how to incorporate
Modern Portfolio Theory statistics into a search,

copy portfolios from one client to another, demonstrate
the effect of dollar-cost averaging, and more.

Document Library

This area contains an Advisor Workstation Enterprise
Edition PDF training manual, as well as documents
that detail how to use output reports with clients.

It also includes guides to Morningstar’s methodology
such as the Morningstar Rating™ and Morningstar
Style Boxes™.
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videos, open the drop-down menu at the top of this page.

Research Files: This rmodule contains multiple accurate databases with an intuitive interface, with the resources you need to conduck
fundarental investment research on investments quickly and produce reports that clients can easily understand, The videos below
cower features that are specific to thiz module, Ta view an intraduction to this module cick Introduction to Research Files.

To Wiew ¥ideos: Click on the narme of the desired video in the left column below, It will began playing in a separate windaw. All
videos contain audio, The length of the video is listed (minutes:seconds) in the right column, To switch o a different module of

Upcoming Videos

Video Length

Quick methods in finding investments 731 3
Viewing and printing individual investrnent reports 10:18

Creating and managing user-defined lists of investrnents 222

Building basic searches using user-defined criteria 748

Building advanced searches using AMD, OR, and REPEAT, and inputting parentheses 917

Using and understanding the Market Barorneter and Maorningstar proprietary Indexes 6:11

Custornizing and zaving different research views 6:00

Creating and printing cornpatizon graphs for rrultiple investrnents 10:39

Mo upcoming wideos for Research Files

Far questions or camrments, please email the Training Group at

AWSETrainingDepti@rnorningstar. cormn
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